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Orgsanizer

Your thorough completion of this organizer will
assist you and us in preparing a timely and

accurate return.

New Clients:

Please bring tax returns from 2009 & 2010

home/ work/
cell

home/ work/
cell

State

City Zip

School District County

. DEPENDENTS
[Dependents under age 24 who have unearned income of $950 (income other than wages) are subject to

arent’s tax rates. Coordination with your child’s tax return is important.]

1)

2)

3)

C. WAGES

Use the return envelope to mail in or drop off
all W-2 forms and year end pay stubs

(if available).

New Clients: Bring in all forms and year-end
pay stubs

D. INTEREST & DIVIDEND

INCOME

Use the return envelope to mail in or drop off
all 1099-Int & 1099-DIV forms, year-end
investment statements, & mutual fund
supplemental information.

New Clients: Bring in all 1099-Int & 1099-
DIV forms, year-end statements, & mutual fund
supplemental information.

E. RETIREMENT INCOME
Use the return envelope to mail in or drop off all

Retirement 1099 forms.

Security, and Railroad retirement 1099 forms.

Pension, IRA, Annuity, Social Security, and Railroad

New Clients: Bring in all Pension, IRA, Annuity, Social

F. OTHER INCOME




G. MEDICAL EXPENSES YOU PAID | K. CHARITABLE CONTRIBUTIONS

Only list amounts you paid that were NOT reimbursed, Receipts/Documentation Required
pretaxed, or used in a flexible spending plan.

L. MISCELLANEOUS DEDUCTIONS

*Self-employed individuals see Section U

H. TAXES PAID IN 2011




. RENTAL INCOME & EXPENSES O. ENERGY IMPROVEMENTS

Manufacturer’s Certification is required for the Resi-
dential Energy Credit.

P. MUTUAL FUNDS/STOCKS/
PROPERTY SOLD

Q. POST HIGH SCHOOL EDUCATION

Bring in documents to support any post high school tuition,
books, and fee expenses paid for any family member in 2011.
If 529 or Education IRA funds were used, also provide
expenses for tuition, books, supplies, room, board, etc.

R. CHILD & DEPENDENT CARE

S. RETIREMENT CONTRIBUTIONS




T. BUSINESS EXPENSE
INSTRUCTIONS

Business expense deductions must be based on a log and/or
other receipts and records which document the business
purpose, date, time, place, and amount of expense.

For business meals and entertainment, also document that
1). You discussed business during the meal, or 2). You had
a substantial and bona fide business discussion or activity
before or after the meal/entertainment, or 3). You were away
from home overnight. Record the name and business
relationship of each person entertained. Gifts are limited to
$25/person each year. YOU MAY NOT DEDUCT THESE
EXPENSES UNLESS DOCUMENTED.

W. AWAY-FROM-HOME BUSINESS
EXPENSES

U. SELF-EMPLOYED BUSINESS
INCOME & EXPENSE*

X. BUSINESS AUTO INSTRUCTIONS

Complete Section Y only if you use actual expenses for your
business auto. If you have a new vehicle because of a trade
or purchase, provide the purchase papers.

Complete Section Z for all vehicles used for business.

If you bought an y equipment or furniture for your business, please
provide list including description, cost, and date of purchase.
*Not for S Corporations

**Bring IRS forms 941/940/W2/W3 and State form UC 101

V. OFFICE IN HOME EXPENSE

To qualify, an “office in the home” must be used exclusively
and on a regular basis (a) as your principal place of business,
or (b) by patients, clients, or customers in meeting or dealing
with you in the normal course of business.

Y. BUSINESS AUTO EXPENSES

Do not complete if you use the standard mileage rate

7. BUSINESS MILEAGE

*Only one vehicle per column




QUESTIONS FOR
YOUR ADVISOR:

Answer All Questions
During the year 2011 did you or your spouse:

YES NO
Wish to designate $3 of your taxes to the Presidential Campaign
Fund ? (This does not affect your taxes.)

Adopt, marry, divorce (bring in copy of final decree), or have
deaths in your IMMEDIATE family?

Help support anyone else?

Have a foreign bank account?
— — Receive alimony? Amount $

—— —— Sell any assets through an internet based auction service? (i.e.
Ebay)

— ____ Buyorsell real estate? Please bring in closing statements.
—— — Receive military disability pensions?

—— —— Areyou aretired Public Safety Officer?

—— —— Convert a Traditional IRA to a Roth IRA?

—— —— Rollover or transfer any IRAs or retirement accounts during the
year?

—— —— Collect any unemployment?

—— —— Have any debt forgiven? (i.e. home foreclosure, credit card debt
forgiven, bankruptsy)

—— —— Does anyone owe you money for which you have EXHAUSTED
ALL reasonable efforts to collect?

—— —— Buy classroom supplies? (K-12 teachers only)
—— —— Pay interest on student loans? Amount $

—— — Move over 50 miles because of a job change? If so, bring in a list
of your moving expenses.

—— — Pay alimony? Amount $
Receipient’s ssn

—— —— Pay for long term care insurance? See Part G.
—— —— Receive COBRA premium assistance?

— — Pay additional federal or state tax last year as a result of an audit
or filing of a late return?

—— —— Pay sales tax on an auto or boat purchase?
—— — Pay any interest to buy or hold investments/land/stock, etc.?

— Have a casualty or theft loss? (generally amount must exceed 10%
of your income)

—— — Pay any fees to an investment advisor?

Pay expenses for any family member to attend post high school
education classes or seminars? See Part Q.

—— — Purchase a hybrid car or other alternative fuel motor vehicle.
—— —— Employ anyone in your home?
—— —— Put money into WI EdVest? Amount $

—— —— Make any purchases from out of state firms on which no sales or
use tax was charged? Amount $

—— — Do you wish to contribute to the WI Endangered Resources,
Packers Football Stadium, Breast Cancer Research, Veterans Trust
Fund, Multiple Sclerosis, Firefighters Memorial, Prostate Cancer
Research, Military Family Relief, Feeding America, or Red Cross
Disaster Relief? This will increase your tax.

Organization: Amt:$




